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Sr.No

Question

Option A

Option B

Option C

Option D

Provisional Ans.

Email 7&r CC means
Courtesy Copy FguTel

Copy case

Cut copy

Courtesy
Copy

Cureent copy

Email €T 39 executable
file attach =% ST,

Gmail H&=4T Inbox H&r
TEETAT HTT TTIEI?

deleted mail

read mail

new mail

sent mail

Gmail 7= T mail
et areer s
option —----—- aqe .

New mail

compose

create

Sent mail

Gmail password

T AT STl

Characters

Numbers

Black dots

AT ATE

MS-Word T3 Header amfor
Footer apply FT0am 3T :..
Tab =T START FAT ST,

Home

View

Insert

Page Layout

MS-WORD #&% 9T=% italic
FLUATH key
EIEEGIGE

CTRL+A

CTRL+Z

CTRL+Y

CTRL+I

MS-Word #£¥ new
document open FXOATH
__tab gma¥ara

Edit

View

file

Format

MS-Word HEXT 3TaIT ctrl+r

shortcut key :... alignment

T ATIAr

left

right

center

AT ATET

10

TH.UE.aE 7L 'Ctrl + R' AT
Short cut key T 95 Hex
ISTAT FTAT FAT I

11

MS Excel 2019 ®exr
workbook file & default file
name ¥ book1 3.

12

MS Excel 2019 #ear

formula bar , worksheet =

BIEECERI

13

Active Cell Bar 7 type
For formulas
e display

Tool Bar

Status Bar

Formula Bar

Title Bar

14

= max(56,65,78,38) I
AHEYE FTT TEA?

130

65

78

15

MS Excel 2019 Texr

gridlines smeftuTeE=
arreT fewar .
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16 | Page Setup Fi= Home Insert Design View c

Powerpoint Tefter
AT YT AT

ITAH ATE.

17 | Placeholder & Colored black dotted AT AT C
boxes 3T I object
inserting EdT.

18 | slide = Placeholder FET T A
delete % ST,

19 PowerPoint w3 Drawing Images Symbols Media A

group g Home

tab =T ST

20 | powerPoint ¥ FearaTEr Teaching Marketing Animation RICET:EY D
T S,

21 Email Program &7 ___ Address Massage Folder List Massage List A
Email Addresses store % Book Window
9T,

22 | Gmail wET, compose Ffa E-Mail Reply to Delete E-Mail Forward A
button ¥ Tt fFrgvamardy E-Mail E-Mail
EIREGIGH

23 Gmail T&¥, forward button Forward Delete E-Mail Write a new Reply to A
g [Tt E-Mail E-Mail E-Mail
EIREGIGH

24 | Gmail @&, reply button & Delete E-Mail Ffa= E-Mail Forward Reply to D

st FrgvamaTdr E-Mail E-Mail

EIREGILN

25 | Internet Explorer & F1 F12 F4 F5 D

refresh AT Bl
shortcut key ama¥ara.




